
P O S I T I O N  A V A I L A B L E  R E S E A R C H  P R O G R A M  C O O R D I N AT O R

Afro-Asian Futures Past is a collaborative interdisciplinary research program between the Department 
of Sociology, Anthropology and Media Studies and the Department of English at the American University of Beirut 
(AUB), the Institute for African Studies at the University of Ghana, the Department of Sociology at Cape Town 
University  and the Department of Political Studies at the University of Witwatersrand.  We invite applications 
from outstanding candidates to fill the position of Research Program Coordinator. This is a full-time position 
based in Beirut that will begin in March 2019 for an initial probationary period of 3 months, with the possibility 
of the extension of the contract for a further 45 months.

PROGRAM FOCUS

The research program revisits the Afro-Asian pasts of the decolonization era, and explores the transnational 
flows of south-south political and social ideas, movements and literary cultures horizontally across the Global 
South that this past enabled. Afro-Asian Futures Past is divided into three main research tracks in social and 
political theory and literary cultures, and will be realized through public workshops, an international conference, 
publications and innovative pedagogies at the partner institutions. In addition to generating a theoretically- 
and conceptually-relevant language to understanding the changed realities of the Global South today that draws 
on its recent decolonial past, the program will also further an archive of literature and primary source documents 
from the Bandung era at the Archives and Special Collections  at the University Libraries at the American University 
of Beirut and the J .H. Kwabena Nketia Archives  at the Institute for African Studies at the University of Ghana.

THE RESEARCH PROGRAM COORDINATOR IN BEIRUT

Based in Beirut, the Research Program Coordinator position is divided between project administration and 
coordination (50%) and research assistance (50%). The Research Program Coordinator is responsible for liaising 
with the Principle Investigators (PIs), Visiting Researchers and Postdocs, interested members of the public, and 
departments, programs and units at AUB in order to ensure the smooth operations of the program, workshop 
and conference organization, procurement, and financial and administrative research program coordination in line 
with the AUB’s and funder’s policies, procedures and regulations. 

The Research Program Coordinator will also support the PIs in AUB by undertaking archival and secondary 
research, and liaise with the Archives and Special Collection at the University Libraries to help identify relevant 
archival collections to be curated by the program and housed at the University Libraries. 

PROJECT ADMINISTRATION AND COORDINATION (50%)

Together with and under the supervision of the PIs, the Research Program Coordinator will coordinate the 
administrative and logistical operations, financial activities and reporting of the program. The Research Program 
Coordinator is key to keep the research program on schedule and within its scope. In so doing, the Research 
Program Coordinator will be responsible for the following activities:

Financial Administration
> Ensure proper budget monitoring and reporting of all program activities.
> Oversee, track and review annual financial reporting including periodic reports, timesheets, annual narrative 

reports and other requirements. 
> Oversee and track the processing of expenses related to all program activities carried out by the research 

program personnel, including sub-award recipients. 



Project Administration 
> Monitor and report implementation of research program activities in line with the research program’s scope.
> Assist in advising research program personnel on operations and policies and procedures.
> Establish and maintain research program files and keep filing system updated. 
> Work proactively with the PIs to ensure that the program remains in line with the project scope.
> Ensure compliance with the appropriate AUB and funder’s regulations by providing support to the PIs and their 

AUB-based activities including procurement, branding, and internal and external contract policy requirements. 
> Perform other project administration duties as required.

Other Duties
> Undertake annual workshop and conference organization in AUB.
> Liaise with the PIs, Visiting Researchers and Postdocs, interested members of the public, and departments, 

programs and units at AUB in line with the project scope.
> Liaise with the Archives and Special Collection at the University Libraries and help identify relevant archival 

collections to be curated by the program and housed at AUB. 

RESEARCH ASSISTANCE (50%)

Support PIs in archival and secondary research as required.

QUALIFICATIONS
> A Master’s Degree in the social sciences or humanities, or alternatively, commensurate years of relevant 

work experience. 
> Knowledge and previous experience of research coordination and administration and research assistance 

in large interdisciplinary and collaborative research programs.
> Excellent report and literature-review writing skills.
> Excellent communication, social, organizational and inter-personal skills, including ability to work as part 

of a team and independently, to take initiative and pay attention to details, and meet research deadlines.
> English and Arabic language proficiency.

TO APPLY 

Send CV or Resume, the names and contact details of three referees, and a cover letter explaining why you 
are interested in this position, addressed to PI Dr. Anaheed Al-Hardan at aafp@aub.edu.lb. 

The American University of Beirut is an affirmative action, equal opportunity employer. 


