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Practice Teaching Policy

Playing a part in preparing professional teachers for the future is part of our school values: Respect, Responsibility, and Relationship. Experiencing the daily life of school provides student teachers with valuable experience that can only be gained, hands-on.

Intern Duties:
· Attend school according to their pre-set schedule

· Attend classes according to their pre-set schedule

· Observe classes to learn all aspects of the teaching / learning process
· Learn school values and abide by them 

· Maintain strict confidentiality regarding student and teacher conduct

· Do lesson preparations and give lessons according to the pre-set schedule

School Expectations from Intern:
· Treat students and teachers with respect and courtesy. 

· Apply school rules related to students’ rights and responsibilities

· Apply school rules related to staff

· Follow school rules for class preparation

· Cooperate with  mentors

· Behave and be part of the school life as expected of any regular teacher

School Expectations from Mentors:
· Make intern welcome and comfortable 

· Provide intern with school rules and regulations

· Help intern to familiarize with the school rules and expectations

· Meet regularly with the interns, answer their questions, and help them in their planning
· Involve intern in the daily school routine to make sure they have an all-round experience

· Cooperate with the university method course instructor

· Keep track of intern's performance in school

School expectations from University Instructors and Coordinators:
· University coordinate to arrange a meeting between course coordinator and mentor to clarify expectations and schedules

· Set observation dates and give prior notice of any changes
· Provide intern with opportunity to reflect on their teaching practices at school

· Hold regular meetings with  mentors

· Abide by school rules during class observation

· Maintain strict confidentiality regarding student and teacher  information

Intern's Expectations from the school:
· Make Intern feel welcome and part of the school staff

· Adhere to a strict one intern / one mentor policy

· Disrespect of school rules by intern is ground for annulment of  the agreement 

· The Academic coordinator is the liaison between the school and University

· School representatives will attend PTC  meetings

· The school will warn intern in any case of broken  rule (s) 

