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	Guidelines for Interns’ Practice Teaching - Early Placement

	1. Purpose for practice teaching - early placement:
The patterns and habits of the entire year are usually established during the first few weeks of school. Practice teaching - early placement enables interns to have this complete teaching experience. Interns will be 
· on-site as school begins; 
· engaged in all the curricular and non-curricular parts of the day; 
· interacting with a full range of support personnel, nurse, librarian, specialist teachers, etc.

Early placement allows interns to participate in the planning for the upcoming year; building early relationship with mentor; establishing more intense relationship with students; and experiencing a more rapid transition from observation to actual teaching responsibilities. Early placement allows mentors to introduce interns to their students from the first day of classes; have more time for formative feedback; and walk interns through the process of preparing for the first day/week of classes.
2. Early Placement Guidelines*:
1. After academic advising is completed at AUB, the coordinator of the Practice Teaching Committee (PTC) in the Department of Education sends a communication to students enrolled in the methodology courses informing them about early placement for their practice teaching.

2. The PTC chair calls for a meeting with the students who accepted to do early placement. The purpose of the meeting is to explain the purpose and logistics of early placement.

3.  The representatives of cooperating schools send to the Department of Education by June 15 a list of potential mentors in different content areas and school levels, (i.e. languages, math, science, art/music, in the elementary, middle and secondary schools) 

4.  The Department sends the cooperating schools the names of potential interns by late June for the fall placement and by mid January for the spring placement; however, should new students sign up for the methodology courses in September, these names will be communicated to the cooperating schools by early September. 

5. The representatives of cooperating schools set a meeting with the interns to discuss the school mission, intern’s responsibilities and school’s expectations and relays any necessary information to make the practice teaching experience effective for all concerned. 

6. The representatives of cooperating schools will provide placement in appropriate content areas and schedule meetings with appropriate mentors.

7. Cooperating Schools/Mentors and interns set a practice teaching schedule for the coming term.

8. Interns help mentors in planning their practice teaching for the academic year.

9. Interns start their practice teaching on the first day of school, or even earlier during the preparation stage for beginning the school year. 

10. Methods course instructors are kept informed about interns’ performance from the starting day of the school and not AUB’s first day of classes should both days be different.


