Tuesday, December 21, 2010
Beirut, Lebanon

Rawdah High School 
Practice Teaching Policies 
I. Purpose of Practice Teaching at R.H.S.

Rawdah High school’s mission is based on the cognitive and humanistic development of both its students and its educational resources. Based on this belief, the school administration finds it necessary to provide any opportunity for the teachers’ professional development. One of these opportunities is the exposure of the teachers to the practicum teaching experience which is manifested through the presence of interns at its educational campus.
II. Interns Interaction and Teaching
a) Interns begin their practice teaching experience at the beginning of the academic year and if possible on the first day of school.

b) Interns maintain a scheduled presence at school throughout their practicum semester.

c) Interns attend classes for observation for a couple of weeks at the beginning of the academic year until they gain a sense of the classroom climate. 

d) Interns start actual teaching experience agreed on with the mentors.

e) Interns maintain confidentiality concerning the mentor’s school and class.

f) Interns exhibit cooperation when dealing with mentors by accepting comments and criticism with an open mind.
g) Interns maintain respect and fairness in dealing with learners.

h) Interns refrain from commenting on the student’s academic achievement.

i) Interns illustrate enthusiasm for teaching.
j) Interns demonstrate creativity in lesson preparation.

k) Interns display knowledge of content.

l) Interns understand and respect the mentor’s school culture.

III. School Expectation from Interns
Interns are expected to participate in, at least, once in all of the below listed activities:

a) preparation for the beginning of school year 

b) teachers’ conferences concerning student’s results
c) parent- teacher meetings
d) residency for a full school day

e) departmental meetings
f) coordinating meetings
g) playground duty for two recess times

h) school’s academic workshop

i) activity days
j) outings

k) preparation of a micro-lesson plan

l) preparation of a lesson plan

m) micro- teaching

n) lesson teaching

o) integrated lesson plan if possible

p) bulletin board display 

q) preparation of a formal assessment tool

r) preparation of informal assessment tool

s) classroom micro-lesson video tape

t) school event

IV. University Expectation from Mentors
Mentors are expected to:
a) familiarize themselves with the practicum teaching experience through the use of a handbook provided by the university.
b) hold regular conferences with the interns.
c) present a report to method course instructors concerning the interns.
d) involve the interns with different academic and nonacademic responsibilities listed in section 3. 

e) sign forms of interns’ participation concerning any of the activities listed above in section 3. 

f) provide copies of any teaching resource upon interns request.
g) facilitate the interns practicum experience as much as possible. 
V.  The Mentors’ School
The mentor’s school is expected to assign a school representative whose role is to:

a)  attend PTC meetings
b) keep track of the interns’ attendance
c) schedule interns placement with the mentors

d) supply feedback concerning the interns to the method course instructors

e) provide a safe and positive school environment to interns

f) house interns and promote their professional growth

g) arrange for the instructor’s visit to the mentor’s school

h) provide copies of the school policy to the university and the interns

i) modify school policy if needed

j) assure the school’s approval on the intern attendance

k) facilitate communication between the university and the school
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