AMERICAN UNIVERSITY OF BEIRUT

FACULTY OF ARTS AND SCIENCES

DEPARTMENT OF EDUCATION
Meeting of Practice Teaching Committee

Friday, December 11th, 2009
Minutes
Present

Methods Course Instructors: Dr. Amal BouZeineddine; Dr. Ghazi Ghaith; Dr. Murad Jurdak; Dr. Rima Karami; Dr. Rabih El Mouhayer; Dr. Rola Khishfe ;  Dr. Saouma BouJaoude; Dr. Samar Mukallid ; Dr. Viviane Khamis.
School Representatives: Mrs. Ghada Feghali (IC, Secondary); Mrs. Hanadi El -Hout (Rawdah High School); Dr. Marj Henningsen (Wellspring Learning Community); Mr. Robert Easton (ACS, Elementary); Mrs. Violet Melki (SMOC). 

The meeting was called to order at 12:00 pm.
1.  Approval of Minutes
· Dr. Amal BouZeineddine welcomed all methods course instructors and school representatives and thanked them for attending the meeting. She also thanked Dr. Ghazi Ghaith for serving as the PTC chairperson, and Mrs. Enja Osman, for being the PTC coordinator. Dr. A. BouZeineddine presented the agenda of the meeting and asked attendees to check if they would suggest any modifications to the minutes of April 24th, 2009.
· The minutes were approved as circulated.
2.   Report on Interns’ Placement during Fall Semester 2009
· The accuracy of the placement report was checked and finalized. 
· The report on placement of interns for the fall of 2009/2010 was presented. 44 interns enrolled in BA and TD programs have been placed in 17 cooperating schools. The report included the number of interns in each cooperating school and the difference in the number of interns across levels and subject matter. The report also included a comparison in the number of interns per level and per subject during the fall semester across the last three years. In addition, a brief summary of early placement was reviewed. Ms. Osman highlighted the advantage of early placement where more than 90% of interns were placed two weeks prior to the start of the academic year. The report is available upon request.

· It was recommended that students enrolled in school guidance and leadership go through the PTC coordinator as is the case with other method courses.
3.   Evaluation of Observation/ Orientation  Phase  

· Mrs. Ghada Feghali (IC, High school) stated that all interns are doing fine and are highly involved in various activities covering teaching, tutoring during break time, and writing exams . Mrs. G. Feghali mentioned that IC school was not able to do early placement as planned due to internal school matters (hiring a new school director, beginning new school activities, holding lots of meetings and doing other tasks). She added that despite these facts, placement went smoothly and quickly after interviewing the interns by early September. 
· Dr. Marj Henningsen (Wellspring Learning Community) acknowledged the performance of the intern who is doing her practice teaching in language Arts. She mentioned that this intern was interviewed during July 09 and started her practice teaching on the first day of the school. This early placement enabled the intern to familiarize herself with the school environment, school staff and students. The intern was given the opportunity to attend workshops, teachers’ conferences, and orientation sessions and be involved in preparing teaching materials and welcoming students. 
· Mrs. Hanadi El Hout (Rawdah High School) reported on the placement of the three interns who joined the school a little later than other schools since there was a shift in the school location. However, placement was completed on the first day of October. She stated that all interns are doing fine and that one English intern was placed with two mentors due to a scheduling conflict. She added that one of the English interns is apprehensive of being involved with students and she limited her practice teaching to mere observation and recording what happened in the classroom with very little involvement. 
· Mr. Robert Easton (ACS, Elementary) mentioned that early placement was a requirement as they see its impact on all partners: students, mentors, and interns. As an educator, he believes that the first two weeks of the school are very important where interns are given the opportunity to set routines, get acquainted with students, and spend more time with mentors. 
· Mrs. Violet Melki (SMOC) reported on the performance of the seven interns. She stated that interns majoring in science at the secondary level are highly motivated, punctual, serious, and are involved in various tasks: teaching, designing and correcting tests. She acknowledged the performance of the intern majoring in Language Art/Arabic who is dedicated, punctual, shows initiative, and is a highly responsible person. The Language Art/English intern has shown a lot of improvement and high interest in the actual teaching of a lesson more than writing lesson plans or other tasks. All other interns have good performance.  
· It was unanimously agreed that names of interns not be mentioned in the minutes. 
· It was recommended that interns be placed at schools other than their alma mater in order to be exposed to a new school system and benefit from the experience. 
· Three documents were presented to the meeting from the PTC ad hoc committee: School policies, early placement, and Interns’ Excellence Award.
· Mrs. G. Feghali (IC) highlighted the importance of early placement that helps interns familiarize themselves with the school routine and culture, spend more time with mentors, and welcome students together with their mentors. Mrs. G. Feghali mentioned that IC will be sending a list of the teachers who would like to be mentors by the end of June and will be asking interns to join the school on the first day of the start of the academic year. She added that the ad hoc committee proposed guidelines for early placement, and these guidelines would encourage many schools to do early placement which would benefit all partners. Mrs. G. Feghali briefed the meeting on these guidelines and opened the floor for discussion. 
· A discussion ensued: guidelines should not be a requirement since some students might not be registered by late September; how these guidelines would apply to the spring semester placement; schools can send a tentative list of the names of future mentors, tentative because mentors can change teaching a grade level or might leave the school.
· Mr. R. Easton (ACS) briefed the meeting on the rationale for having school practice teaching policies and stated that the guidelines proposed by the ad hoc committee would help other schools write their own school practice teaching policies. He stressed the benefits for having a written school policy where all involved members, interns and mentors know their responsibilities. Mr. R. Easton added that the school policies should reflect the school mission and vision. He recommended that method course professors, in phases I and II, consider the time interns spend with mentors outside the classrooms as part of interns’ practice teaching. 
· It was reported that some items of the guidelines of school practice teaching policies are taken from SMOC and Bshara schools. 
· A discussion ensued: It was recommended that the school practice teaching policies not be included with the usual “Interns’ Professional Field Experience Hand book” which is specific to the practice teaching placement; these school policies be available to students only if interns asked to help them get familiar with the school policies; another recommendation was to have the policies in a separate handbook; it is importance to have every school write its policy and make it clear to AUB and interns, and if possible to keep a template in the field experience handbook; webcasting the school practice teaching policies instead of preparing a separate hand book; have a home page for practice teaching and include PTC documents to make them accessible to all; keep hard copies of these documents to distribute them when needed; a document of school practice teaching policies aims at having a clear and transparent communication between the interns and the cooperating schools and helping interns  identify the type of school they join and the consequences in case any inappropriate behavior arises; developing a document on school practice teaching policies is optional and schools are encouraged to write their own policies with the help of these guidelines; make the school practice teaching policies optional for this year to give time for schools to develop their policies and that AUB should consider not sending its interns to schools which do not have specified practice teaching policies; school policies are explained to all interns right from the beginning to increase awareness of their responsibilities and school expectation; interns are expected to become members of the school and the same rules and regulation would be applied to both teaching staff and interns; it was recommended that the school practice teaching policies be web sited to facilitate communication, but that they cannot be changed once web sited; very few schools write policies and we need to encourage them to do so. As such, AUB would be aware of the type of cooperating schools and their expectations. This would also help students to chose a school and familiarize themselves with the school rules and regulations; school practice teaching policies should be the same to all universities which have students doing practice teaching; AUB should not consider any school practice teaching policies which disagree with AUB policies; members of PTC were invited to join the ad hoc committee on school practice teaching policies. 
· Mrs. H. El Hout (Rawdah High School) notified the meeting that the school, which is currently run by new owners, will be having written practice teaching policies this year. 
· Mrs. V. Melki (SMOC) briefed the meeting about the goal for having an Interns’ Excellence Award and the guidelines of the procedure to be followed. 
· A discussion ensued: some of these guidelines need to be checked for alignment with the learning outcomes of the TD/ BA program; items need to be aligned with the evaluation of the mentor in the field experience handbook; more clarification is needed; incentives must be internally driven by students’ appreciation of their tasks; award could be textbooks or other teaching materials, but not necessarily monetary; publicizing the award and awardees and giving acknowledgements on PTC website; procedure needs to be reconsidered; use different checklists for elementary, middle, and secondary students; qualitative evidence when selecting a nominee; specifying the role of mentors and instructors if a tie occurs; asking nominees to convince the Department if they deserve this nomination or not. 

· Dr. BouZeineddine thanked all attendees for their cooperation and time and asked all to send their suggestions on the three tasks of the ad hoc committee by the end of January. 
 The meeting was adjourned at 1:00 pm. 
Respectfully,

Enja Osman, 

        Coordinator of Interns Placement
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