
AMERICAN UNIVERSITY OF BEIRUT 
HUMAN RESOURCES DEPARTMENT(Campus) 

 
CERTIFICATE REQUEST 

FACULTY AND STAFF 
 
NAME  _________________________________________________________    الاســـــم 
PAYROLL #  ___________________________________________________     رقم البطاقة
DEPARTMENT _________________________________________     الدائــرة أو القســـم 
  Bank Loan   _________________________________________     قرض مصرفي 
   (Name of Bank     اسم المصرف) 

[  ]   Employment - With Title   [  ]خدمة  مع ذآر الرتبة 

[  ]   Employment - With Salary   [  ]خدمة  مع ذآر الراتب  

[  ]   Visa   [  ]  ســـمة الســفر 

[  ]   Other (explain)    [  ] يرجى التوضيح- خلافــه  
 

___________________________________________________________________ 
   Please indicate the reason         سببالرجاء شرح       
   for your request        طلبك لهذه الشهادة  

 
___________________________________________________________________ 

 
___________________________________________________________________ 

  
(I understand that the certificate will be ready in two days’ time) 

  )أخذت علما بأن الشـــهادة تكون جاهزة بعد يومين من تاريخـــه(
 
Date Requested  __________________________________________________ تاريخ الطلب 
Signature   _________________________________________________________  التوقيـــع 
 
================================================================== 
For Human Resources Department(Campus) Use  
 Title _____________________________ Salary  _________________________ 
 Date of Employment  _______________ Contract End  ___________________ 
 Date _____________________________  Approved by ____________________ 
                             Director of Human Resources 
================================================================== 
  


