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Backup Tapes Generation Cycle
Application:







Primary PIC:   

   


Secondary PIC:  

Procedure Ref.:   


  



Generations:  



  

 Backup Time:   

	Week

Day
	Date

DD-MM-YY
	Generated Tape 

(Tape-To-Safe)

Reference #
	Safe 


	Tape Received By 

Safe Custodian

Name / Signature
	Date / Time Received
	Tape To System

(Tape-From-Safe)

Reference #
	Traveler Report

Ref.# / Item #
	Remarks

	Monday
	
	
	VD
	
	
	
	
	

	Tuesday
	
	
	VD
	
	
	
	
	

	Wednesday
	
	
	VD
	
	
	
	
	

	Thursday
	
	
	VD
	
	
	
	
	

	Friday
	
	
	CH
	
	
	
	
	

	Audit Report: 

                                                                                                                                                      Backup QA/QC Signature:                                                           Date: 
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