
 
CERTIFICATION LETTER 

 
 

To Whom It May Concern: 
 
This is to certify that Mr./Ms. ___________________________ is an employee of the 
American University of Beirut and is traveling on university business to attend 
________________________________________ from __________________ to 
_______________________ and will be returning to full time employment on 
_______________________. 
 
 
 
Signed:  
 
(Name and Title of HR Director) _____________________ 
 
Signature: ________________________________________ 
 
Date: ____________________________________________ 
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