EMPLOYEE AGREEMENT CONCERNING THE USE OF 
UNIVERSITY-PROVIDED ELECTRONIC 
COMMUNICATIONS DEVICES
To:  (Department Head) 

I hereby certify that I am the recipient of the following university-provided electronic communications device:
Description:      ____________________________________

Model: 
   ____________________________________
Serial No.
   ____________________________________
Phone No.
   ____________________________________
I have read and understood the University-Provided Electronic Communications Devices Policy and I hereby commit to comply with all its provisions unreservedly. 

I agree that this device and number are to be used for university business, and that any personal use will be incidental in nature.  I agree to reimburse the University  for any personal use that results in noticeable incremental costs to the University, as determined solely by the University.

I understand that all records related to the purchase, use, and disposition of this university-provided device,  including mobile phone statements and the data contained in the device, are the property of the University and may be used and disclosed by the University as it deems appropriate or as required by the authorities.

I further understand that I am responsible for exercising due care and caution when using the device and for safeguarding the device,  any data on it, and for preventing unauthorized use thereof.

I agree to return the device, and any associated mobile phone number to the University upon termination of employment or upon the request of the department head or the communications manager.
Name: _____________________________ Title: _____________________________ 

Signature: __________________________ Date: _____________________________ 

Distribution
Original: Department Head 

First Copy: Communications Manager

Second Copy: Human Resource Personnel file

