
Radioactive Material Record Forms 
 
 
Records of receipt, usage, and disposal of radioactive materials must be maintained by 
each laboratory by using the required Radioactive Material Record form for a period of 
three years. These records should be kept in a loose-leaf binder in a central area so that 
they will be available for all users and inspections.  A separate form must be filled for 
each stock vial.  A copy of various forms is given in this appendix.  For information on 
which form(s) is appropriate for your lab and how to fill it, contact Health Physics 
services.   Equivalent forms on Excel Spreadsheet that automatically calculates the decay 
activity may also be obtained from HPS. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



ENVIRONMENTAL HEALTH & SAFETY CENTER 
HEALTH PHYSICS SERVICES 

 
RADIOACTIVE MATERIAL RECORD  

(FORM: RAM-1) 
 
Authorized User:     Date Received: 
 

Supplier:     Catalog Number: 
 

Radionuclide:     Chemical: 
 

Activity per Unit:     Total Activity: 
 
Volume: 

 
1. Use this record to keep track of this material.  Use additional sheets to record use and disposal of any new 

samples, stocks, etc. labeled with this material. 
2. Keep these records in a loose leaf binder in a central area so they are available to all users. 
3. Record use and disposal as they occur, and enter the appropriate volume and activity units. 
4. This record must be kept for a period of three years and may be discarded three years after final use of the 

material. 
USE INFORMATION DISPOSAL INFORMATION 

ACTIVITY 
(Ci or mCi) 

Removed Remaining 

VOLUME 
(l or ml) 

Removed Remaining 

DATE 
& 

Int. 

WASTE TYPES AND ACTIVITY (Ci or mCi) 
           Organic    Aqueous   
Solid      Liquid      Liquid       Decay   Animal    Total 

WASTE 
PICKUP 
Date & 

Int. 
            

            

            

            

            

            

            

            

            

            

            



ENVIRONMENTAL HEALTH & SAFETY CENTER 
HEALTH PHYSICS SERVICES 

 
RADIOACTIVE MATERIAL RECORD  

(FORM: RAM-2) 
 
Authorized User:     Date Received: 
 

Supplier:     Catalog Number: 
 

Radionuclide:     Chemical: 
 

Activity per Unit:     Total Activity: 
 
Volume: 

 
5. Use this record to keep track of this material.  Use additional sheets to record use and disposal of any new 

samples, stocks, etc. labeled with this material. 
6. Keep these records in a loose leaf binder in a central area so they are available to all users. 
7. Record use and disposal as they occur, and enter the appropriate volume and activity units. 
8. This record must be kept for a period of three years and may be discarded three years after final use of the 

material. 
USE INFORMATION DISPOSAL INFORMATION 

ACTIVITY 
(Ci or mCi) 

Removed Remaining 

VOLUME 
(l or ml) 

Removed Remaining 

DATE 
& 

Int. 

WASTE TYPES AND ACTIVITY (Ci or mCi) 
        Scintillation    
Solid     Vials       Sewer      Decay    Animal  Total 

WASTE 
PICKUP 
Date & 

Int. 
            

            

            

            

            

            

            

            

            

            

            

 



ENVIRONMENTAL HEALTH & SAFETY CENTER 
HEALTH PHYSICS SERVICES 

 
RADIOACTIVE MATERIAL RECORD  

(FORM: RAM-3) 
 
Authorized User:     Date Received: 
 

Supplier:     Catalog Number: 
 

Radionuclide:     Chemical: 
 

Activity per Unit:     Total Activity: 
 
Volume: 

 
9. Use this record to keep track of this material.  Use additional sheets to record use and disposal of any new 

samples, stocks, etc. labeled with this material. 
10. Keep these records in a loose leaf binder in a central area so they are available to all users. 
11. Record use and disposal as they occur, and enter the appropriate volume and activity units. 
12. This record must be kept for a period of three years and may be discarded three years after final use of the 

material. 
USE INFORMATION DISPOSAL INFORMATION 

ACTIVITY 
(Ci or mCi) 

Removed Remaining 

VOLUME 
(l or ml) 

Removed Remaining 

DATE 
& 

Int. 

WASTE TYPES AND ACTIVITY (Ci or mCi) 
           Organic   Aqueous  Scintillation 
Solid    Liquid     Liquid      Vials       Decay    Total 

WASTE 
PICKUP 
Date & 

Int. 
            

            

            

            

            

            

            

            

            

            

            



ENVIRONMENTAL HEALTH & SAFETY CENTER 
HEALTH PHYSICS SERVICES 

 
SINK DISPOSAL RECORD 

(FORM: RAM-SD) 
 
 

Authorized User: __________________________________ 
 

Lab Number: _____________________________________ 
 

Month: __________________________________________ 
 

NUCLIDE ACTIVITY  
(Ci) 

CONCENTRATION 
(Ci/ml) 

DATE INITIALS 

     

     

     

     

     

     
     

     

     

     

     

     

     

     

     

     

     

     

     

     
     

 
NUCLIDE:  

TOTAL 
ACTIVITY: 

 MAXIMUM 
CONCENTRATION: 

 SIGNATURE:  

NUCLIDE:  

TOTAL 
ACTIVITY: 

 MAXIMUM 
CONCENTRATION: 

 SIGNATURE:  
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