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1. OVERVIEW

This guide provides faculty members with step-by-step instructions for AUB Nexus Portal. The
portal is the main entry point to all faculty academic services.

2. ACCESSING THE SYSTEM

Follow these steps to access the Ellucian Experience:

1. Go to AUB website -> Useful tools -> AUBSIS
2. Log in to the AUB Nexus (Ellucian Experience portal) using your university credentials.

“ C % aubedulb Q * b

\&=// o*BEIRUT

USEFUL
TooLs

-LEARNING

AUBSIS

Browse our Majors Check the Academic
and Programs Calendar

WEBMAIL

LEARN MORE LEARN MORE

TITLE IX
ONLINE
TRAINING
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3. PORTAL TABS

The portal is divided into 5 tabs:

e Home Page
Main entry page. Contains the pinned favorites cards.
e Academic Services
Cards related to academic services
e Campus Services
Cards related to campus services
e My Account
Launchpad to account services
e Personal Information
Edit and view personal Info

Review and Select Cards Categories

To switch between Home View, All Cards, and Search for a specific card.

All Cards

2

Home

jo)

All Cards

1|

Academic Services

)

Campus Services

My Account

®© e

Personal Information

AMERICAN

UNIVERSITY
Q, fFind cards
academics home academic aid campus my account personal apply class schedule classes financial
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3.1 Home page

Contains all the pinned cards. Allows the user to add all frequently used cards to the home
section.

To add a card to this page, go to the actual page (e.g. Academic Service) and click on pin
button at the top-right corner.

To remove a card from this page, unpin the card (from Home page).

3 AMERIGAN
UNIVIRSERE

Home Academic Services Campus Services My Account Personal Information

My Account a Student Affairs a8 Advisor Profile $ @

[ -

A X )
[ocs] '
i n “T“ OPEN ADVISOR DASHBOARD |

ICE Survey HE | Browse Classes H | Open Moodle . |

Thoodle

Open Moodle
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3.2 Academic Services

Contains the cards related to academic info.

e Moodle link
Faculty Self-service Dashboard
o Link to Banner Faculty Self-Service
e Browse Classes
o Offered classes by term
e Browse Course Catalogue
o Course catalogue details
e ICE Survey link

e FMIS link
Home Academic Services Campus Services My Account Personal Information Q VIEW ALL CARDS
Open Moodle HE N Faculty Self-Service N Browse Classes A Browse Course Catalogue A

N

Y7 |

Thoodle
‘ OPEN FACULTY DASHBOARD

Quick access to faculty information.

ICE Survey N FMIS N Program Transfer Dashboard [

S— X
-
You do not have access to
view the program transfer
dashboard
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3.2.1 Browse Classes
To browse offered sections for a particular term

1. Select term code

2 @ ellucian

Student Registration Select a Term

Select a Term

Select a Term for Class Search
Fall 2025-2026 v

Continue

2. Enter Search Criteria

11 @ ellucian

Student Registration Select a Term Browse Classes

Browse Classes

Enter Your Search Criteria
Term: Fall 2025-2026

Subject [
Course Number | IUCIHEMEIES
Keyword | ]

lear » Advanced Search

3. Search results appear in the grid

1 @ ellucian

Student . Registration Selecta Term Browse Classes

Browse Classes

Search Results — 45 Classes ﬁ
Search Agam
Term: Fall 20252026  Subject: Mathematics ~ Course Number: 201 -
Titie ¢  subjectD&sc CourSe Section Hours CRN® Tem®  instructor Meeting Times Campu: Status Schedule Typ Attribute Instructional Methoc  Linked Sections
— Quantitative Thought
o
Calculus & Analytical . Mathem 2001 E28 0 12 Fal Nassif_Rana (Pr s/MEAW T[F S| 0500 PM - 05:50 PM Type: Class Bi Ma ) I.]NKs:D Rechalion 2 uranve Reasoning Q View Linked

Quantitative Thought

240125 se
Cakulus & Analytical . Mathem 2001 E29 0 12 Fal.  Berjaoui Razan S T[W/TF[S] 02:00 PM - 02:50 PM Type: Class Bi Ma ) LINKED  Rectalion o ve Reasoning ‘Q View Linked
e Quantitative Thought
of 25 se ————
Calculus § Analytical..  Mathem 201 E3 0 12 Fal Khachadourian.. s/m T TF /S| 02:00 PM - 02:50 PM Type: Class Bl Ma OUNKED  RECBUON o ariiaie Reasoning Q View Linked
2 Quantitative Thought
5 of 25 se
Calculus & Analytical . Mathem 2001 E30 0 12 Fal Berjaoui. Razan S TIW/T[F(S| 03:30 PM - 04:20 PM Type: Class Bi Ma OUNKED  REBMON o onuane Reasoning Q View Linked
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4. Location/meeting time details can be expanded by hovering over the field

Search Results — 45 Classes

"

Tite ¢ subectDEsc Coude Secon Hous CRNG  Tem®  Instuclor Mesting Times, Campu Status Schedue Ty Anribate Insiructional Methoc  Linked Sections
F— Quantitative Thought
Calcutus & Analylical N . 2.

Calcuus S Ananical . | & o 12 Fal.  Massit.fana Pr.. [s/wEHWT ¢ s 0S0DPM-0SSOPM Type:Class Bl Ma. '\ en  RECRON  ouuen (1 view Linked
SETWTF S| cpags
on° Monday
02°00 M - 0250 PM Quantitative Thought

Cakulus & Anahfical Mathem 0 e o 12 Type: Class SEIT/W T £S5 0200PM-0Z50FM Typs: Class BI Ma. 0 oot Reciation rr—r=np
Buiiding: Biss Hal & LINKED Quantiative Reasoning
Room: 105
Start Date: 081252025
End Date: 12/13.2025 I Quantiative Thought

CaKulus & Anantical. . Mathem. 2m E3 0 12 Fal Khachadounan. . s/w T T £ 5| 02:00 PM - 02:50 P Type: Class B1 Ma. i RETHSON s e (@ View Linkea

5. Additional class details appear by clicking on the title

Class Details for Calculus &amp; Analytical Geom lll Mathematics 201 E29

() Term: 202610 | CRN: 12040

Ciass Detalls

Associated Term:Fall 2025-2026
Bookstore Links CRN:12040

Campus:Main Campus
Course Description Schedule Type: Recitation

Section Number: £29

Subject: Mathematics
Attributes Course Number: 201

Titte: Calculus & Analytical Geom.lil
Restrictions. Credit Hours: 3
Grade Mode: No Section specified grade mode, please see Catalog
link below for more information.

Syliabus.

Instructor/Meeting Times
Enroliment/Waitlist
Corequisites.
Prerequisites

Mutual Exclusion

Cross Listed Courses

Linked Sections

6. Detailed capacity/enroliment numbers can be retrieved from the details popup

Class Details for Calculus & Analytical Geom.lll Mathematics 201 E29 |

0 Term: 202610 | CRN: 12040

Class Details
Enroliment Actual: 1

Bookstore Links Enroliment Maximum: 25

Enroliment Seats Available: 24
Course Descripticn

Waitlist Capacity: 0
Syllabus Waitlist Actual: 0
l Waitlist Seats Available: 0
Attributes
Restrictions

Instructor/Meeting Times

Corequisites

Prerequisites

Mutual Exclusion
Cross Listed Courses
Linked Sections
Fees

Catalog

| close |
)
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7. Linked sections can be retrieved by clicking on View Linked button

Student . Registration « SelectaTerm . Browse Classes

Browse Classes

S ==
Term: F2ll 20252026 Subject: Mathematics  Course Number: 201
Title ¢ subjeciDederi Course} Seclion Hours CRN®  Term®  Instuclc Meeling Times Campus Status Sehedule Type Attribute Instructicnal Methods  Linked Sections -3
Quantrative Thought
y 23 of 25 seat —_—
Calculus & Analvtical G Mathemat.. 201 = 0 12049 Fal.. Kh. (SIMTRIT F S 0330PM-0420PMT Mal & Lnkep Rectalon o it Reasaning (Q View Linked )
155 sent Quantiative Thought
! naltical Mathemat . 201 5 0 12050 Fal . MNa SEITIW/ T F ] 02:00 P - 0250 PM T Mai 69\-"‘“:9 © Redlaion  ouniave Reasoning
B Quantiative Thougnt
Calculus & Analyiical G Mathemal 201 6 0 12081 Fan na. S T|W/T F S| 0330PM 0420 PM T Mai :‘;Lf,;:;; Recitation Cuantate sessoning (Q View Linkea )
Quantitative Thought
22 0125 seal
Calculus & Anaitical G- Matmemat . 201 ET 0 12052 Fal na. s T[w Tl s| 0200PM -0250PM T Mal & LiNkeD Recttaion Quanitative Reasoning Q View Linkea
[— Quantitative Thought
Calouus & Anabtical G Matnemat 201 8 0 12063 Fal . Na 5[ T[w T 8| 03:00 PM - 050 PM T Mai & Lnkep e T— (Q View Linked )
Student . Registration . SelectaTerm . Browse Classes
Browse Classes
Linked Sections
BackTo Search Resulls | rorm: Fail 2026-2026  Subject: Mathematics  Course Number: 201
Title : Calculus & ytical Geom. Il Type : Lecture CRN: 12059
Ttle Subject Descrip Course N Section  Hours RN Term instru Meeting Times Campus  Status Attribute Instructional Methods. Schedute Type
2a0r25 seats | VATV Thought
Calculus & Analytical Ge F -1
Mathematics 201 E18 (] 12028  Fan I3 s T/wENF/S 11:00AM- 11:50 AM Type Main & UnkeD Quantiative Reasoning Recration
Total Hours : 0
Title : Calculus & y Geom.lll Schedule Type : Lecture CRN: 12059
Trie Subject Descrip Course N Section  Howrs  CRN  Term  Instruc Meeting Times Campus ~ Status Atribute Instructional Methods Schedule Type
S Quantitative Thought
of 25 seats
Calculus & Anaiviical Ge. Mathematics 201 E19 [] 12029  Fall K sm T wHIF s 0200PM-0250 PM Typ Main & LinkeD Guanitative Reasoning Recitation
Total Hours : 0
Title : Calculus & ytical Geom. Il Type : Lecture CRN: 12059
Ttle Subject Descrip Course N Section  Hours  CRN Term Instiuc Meeting Times. Campus  Status Atiribute Instructional Methods Schedule Type
i Quantitative Thought
0125 seats.
Calculus & Analical Ge..  Mathematics 201 17 0 12027 Fan K ST TIWENFS 1230PU-0120PM P Man 5 e Quantkathe Reasoning Reciation

8. Advanced search offers additional search criteria

Student . Registration - SelectaTerm - Browse Classes
Browse Classes

Enter Your Search Criteria
Tean: Fall 2025-2026

e

Course Number | 201 |

Keywora [ J

Keyword (Wih Al Words)

Keyword (Exact Phrase)

[
Keyword (Wi Any Words)
(
Kepwora (wimout e waro) [

Attribute
campus

Level

Bulkings
College
Departments
| Seamh | Giear ~ Advanced Search

PAGE 9 OF 27



3.3 Campus Services

Links to Argos and other helpful links

Home Academic Services Campus Services My Account Personal Information

Argos A Staff Helpful Links

@ Registration Guide

Infosilem

3.4 My Account

Launchpad to Outlook, SharePoint, OneDrive

Home Academic Services Campus Services My Account

Launchpad M

B2 outlook o sharePaint

= OneDrive
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3.5 Personal Information

Allows the user to view/edit

e Personal Details

e Emall
e Addresses
e Phones

e Emergency Contacts

Home Academic Services Campus Services My Account Personal Information

Edit Personal Information N Personal Information Summary [l Name Change Request

»

Personal Details Emai > A request to change your name in the
University Administrative System must
be made by email for students and in

8 . erson for employees.
No information B Pl

available For students who are not employed

with the University, please email your
passport and/or identity card to the

[ OPEN GENERAL DASHBOARD Office of the Registrar

(regist@aub.edu.lb) and specify the

requested name change.

Quick access to general information.

___For Fmnlovees (facultv_staff or
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4. FACULTY SELF-SERVICE

Main banner services dashboard.

@ ellucian T L

Faculty Services

Hello Scott Anderson,
This is the entry page for Banner Faculty. From here, you can navigate to the following pages using the Banner menu on the header(Alt+M) depending on your
role at the institution:

Faculty Grade Entry
Faculty Week at a Glance
Detail Schedule

Office Hours
Assignments

Class List

Registration Overrides
Search for Student
Registration History
Student Week At A Glance
General Self Service

.

.

If you have any questions, please email the Registrar.

4.1 Grade Entry

Grades can be entered directly via the form or via excel upload.
After navigating to **Faculty Grade Entry**, a list of your assigned courses will appear.

i1 @ ellucian ¥ (g ScottAndel
Faculty Grade Entry « Final Grades
Faculty Grade Entry

Midterm Grades Final Grades Gradebook

Search 4
Grading Status. % Rolled % Subject s Course  Section s Title s Term 7 CRN
201910
Completed Completed DCSM - Decision System 212 1 Project Management 2;:‘; 10570
2019
202410
Completed Completed DCSN - Decision System 300 1 Models for Decision-Making Z;;! 11010
2024
202510
Complated Completed DCSN - Decision System 300 1 Models for Decision-Making z;;! 11043
2025
202210
Completed Completed DCSM - Decision System 212 1 Project Management 2;:: 11046
2022

You can use the search box to locate a specific term.
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Faculty Grade Entry « Final Grades
Faculty Grade Entry
Midterm Grades ~ Final Grades  Gradebook
My Courses fall 2025 Q ‘
Grading Status 4 Rolled & Subject 4 Coursel  Section s Title s Term s CRN ~
Not Started Not Started DCSN - Decision System 300 1 Models for 202610- Fal 11105
Decision-Making 2025-2026
B B Optimization & 202610 - Fall
Not Started Not Started MSBA - M.Busines Analytics 320 1 . 12401
Simulation 2025-2026
Records Found: 2 perpage| 10
Faculty Grade Entry « Final Grades
Faculty Grade Entry
Midterm Grades ~ Final Grades  Gradebook
My Courses | 202610 i
Grading Status < Rolled s Subject £ Coursel  Section Title s Term < CRN -~
I -
Not Started Not Started DCSN - Decision System 300 1 Models for 202610-Fall 11105
Decision-Making 2025-2026
. . Optimization & 202610 - Fall
Not Started Not Started MSBA - M.Busines Analytics 320 1 . . 12401
Simulation 2025-2026

Records Found: 2

Each course displays a **Grading Status** with one of the following options:

* Not Started
* In Progress
» Completed

PAGE 13 OF 27
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4.1.1 Grade Entry via Form
To enter grades manually through the online form:

9. Click the course you wish to enter grades for.

10. List of students appears in the lower pane

11. Enter grades for each student using the **Final Grade** dropdown.
12. Click **Save** to submit your changes or **Reset** to clear the form.

I @ellucian # (& ScottAnderso

Faculty Grade Entry « Final Grades

Grading Status < Rolled < Subject s Coursel  Section o Title s Term < CRN -~
202610 -
. Models for
Not Started Not Started DCSN - Decision System 300 1 . . Fall 2025- 11105
Decision-Making
2026
202610 -
. ) Optimization &
Not Started Not Started MSBA - M.Busines Analytics 320 1 . R Fall 2025- 12401
Simulation
2026
Records Found: 2 P Page | 1 |of1 N Per Page 10
JO=CJ 0 0===)3
a ® -
Enter Grades Search |
-~ ~  Midterm A ~ ~ ~  Hours ~  Narrative Grade
Full Name v D ¥ Grade Final Grade v Rolledv  LastAttend Date L Attended ©  Comment
Bennett, Sophia A, 205001984 ‘ v L] ‘
4
Carter, Olivia G 205011210 v ‘ = ‘
4
Collins, Noah H. 205078175 - ‘ J!j ‘
y
Hughes, Emily A, 205078292 v | L) ‘
Faculty Grade Entry « Final Grades
Carter, Olivia G 205011210 v ‘ 1!4 {
4
Mitchell, Ava B. 205040360 v ‘ l!4 ’
i ] 4

Parker, Liam E. 205071263 o ‘ |

[

IC]

*

Turner, Mason S. 205074579 ‘ ‘

Reed, Jackson F. 205077300 & ‘ \

]

il

Rogers, Chloe J. 205078076 ) ‘ ‘
o
Collins, Noah H, 205078175 D ‘ [ =]
.
o 1B <
Hughes, Emily A, 205078292 o ‘ ‘ 1!4 ’ )

PAGE 14 OF 27



Faculty Grade Entry « Final Grades

Bryant, Alexander ). 202578076 b - B [ ‘

Carter, Ethan . 201502658 © - = | ‘
S P

Gray, Henry 5. 202574579 \ A - |m | ‘
v

Hughes, Saphia A, 200501984 o . B [ ‘
I I

Mills, Daniel H, 202578175 ® v m | ‘
N e

Morgan, Isabella B. 201640360 \ ic - m] | ‘
v

Perry, Lucas F. 202577300

Turner, Joseph E. 202571263 ‘ D v B ‘ ‘
4
Records Found: 10 7! egee[ 1 o1 | [ |rerrae[ =
| e
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4.1.2 Upload via Excel
Faculty members can also upload grades using an Excel spreadsheet. Follow these steps:

1. Click the **gear icon** at the top right corner of the page.
2. Select *Export Template** then select preferred export format (both xls and xslx work).

11 @ ellucian

Faculty Grade Entry « Final Grades Language Setting

Faculty Grade Entry

Keyboard shoftcuts

Export Template

Midterm Grades  Final Grades  Gradebook

My Courses <
Import Tools Alt+L
Grading Status 2 Rolled 2 Subject s Coursel  Section CRN ~
02610 -
Models for L
Not Started Not Started DCSN - Decision System 300 1 . N Fall 2025- 11105
Decision-Making
2026
Optimization & 202610-
izati
Not Started Not Started MSEA - M.Busines Analytics 320 1 P Fall 2025- 12401
Simulation
2026
Records Found: 2 page [ 1 |of Perpage[ 10]
— v
a o -
Enter Grades Search
~ ~  Midterm .. ~ ~ ~ Hours ~  Narrative Grade
Full Name ~ 1D Grade Final Grade ¢ Rolledv LastAttend Date  + Attended ¥ Comment
Bennett, Sophia A 205001984 | v |m]
¥
Carter. Olivia G 205011210 [ v |m ‘

Export Template

Export files as

O Excel spreadsheet(.xls)

® Excel spreadsheet(.xIsx)

3. Save the file to your computer

? Save As %
L A » Desk.. » Downloa w (3 | | Sesrch Downloeds P
Organire = MNow folder = o

% Home Home ) Date modified

File name: | 202610_Decision System_300_1_Template dex
Save as type: Microsoft Excel Worksheet (*.xdsx) .

~ Hide Folders Save Cancel
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4. Enter grades in the **Final Grade** column and save the Excel sheet when complete.
*Note: Only valid letter grades will be accepted; invalid values will be rejected.*

| A B C | D | E | F | G | H | |
L Term Code CRN Full Name StudentID Rolled Confidential Course Final Grade Last Attended Date
2 (202610 "11105 Bennett, Sophia A. 205001984 No No Decision System A
3 1202610 "11105 Carter, Olivia G. 05011210 No No Decision System B+
1 202610 "1105 Collins, Noah H. 205078175 No No Decision System C
5 (202610 1105 Hughes, Emily A. h05078292  No No Decision System A
5 202610 "11105 Miller, Ethan I. 05002658  No No Decision System B+
7 202610 "11105 Mitchell, Ava B. 05040360 No No Decision System B
3 /202610 "1105 Parker, Liam E. 205071263 No No Decision System D
3 (202610 1105 Reed, Jackson F. 205077300  No No Decision System
0 202610 1105 Rogers, Chloe J. k05078076  No No Decision System
1202610 ¢ [11105 _Turner, Mason S. h05074579  No No Decision System
2
2

5. Click the **gear icon** again and select *Import**,

17 @ ellucian

g3

Faculty Grade Entry . Final Grades Language Setting
Faculty Grade Entry About

Midterm Grades Final Grades Gradebook

Export Te ]
My Courses q
| t
Grading Status % Rolled 4 Subject L Course Section CRN ~
Tools Alt+L
202610 -
. Models for
Not Started Not Started DCSN - Decision System 300 1 L N Fall 2025- 11105
Decision-Making
2026
202610-
. Optimization &
Not Started Not Started MSBA - M.Busines Analytics 320 1 Fall 2025- 12401
Simulation

2026

Records Found: 2 page ‘ 1 )ort perpage| 10
a o 0w
Enter Grades [ searen
~ ~  Midterm . . ~ ~ ~  Hours ~  Narrative Grade
Full Name v D Grade Final Grade v Rolledv Last Attend Date  + Attended *  Comment
Bennetr, Sophia & 205001984 v = |
4

Carter. Olivia G 205011210 ~ Im |
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6. In the upload dialog box, click **Browse**, select the Excel file, and click **Open**.

Cancel

Import

o Select @ Preview @ Map @ Validate @ Finish

Select a File for Import

You may import a file with faculty grade entry data.

CEN -

Supported file types: Excel Spreadsheet (.xls), Microsoft Excel Open XML Spreadsheet (.xlsx)

@ open X
S > v AN » Desk.. » Downloa... v O Search Downloads »r
Organize ~ New folder =- 0 0

Name Date modified

10/8/2025 3:25 PM

| |8} 202610_Decision System 300_1 Templatesx

File name: :202610_Decision System_300_1_Tempk ~ | All Files (*.*)

Cancel

Open

7. Click **Upload then Continue**.

Import Cancel

o Select @ Preview @ Map @ Validate @ Finish

Select a File for Import

You may import a file with faculty grade entry data.

C:\fakepath\202610_De« Upload

Supported file types: Excel Spreadsheet (.xIs), Microsoft Excel Open XML Spreadsheet (.xIsx)

Continue
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8. Review the preview screen to verify the imported information.

Import Cancel
@Select o Preview @ Map @Va\idate @ Finish
Preview File
Check the box if your spreadsheet includes headers. Use the grid to preview the data prior to
importing.
@My Spreadsheet has headers.
A
Last
Term Full Student . Final Houl
Row CRN Rolled Confidential Course Attended
Code Name ID Grade Attenc
Date
Bennett, Decisi
1 202610 11105 Sophia 205001984 No  No cesion
System
A.
Carter, Decisi
2 202610 11105 Olivia 205011210 No  No ceision
System
G.
Collins, 5 Decision
3202610 11105 " 205078175 No  No e C v
4 O »
Go Back Continue

9. If you modified the exported template, map the Excel headers to the Banner fields. If not,
simply click **Continue**.

Import Cancel

1 ) Sefect 2 ) Preview °Map 4 ) Validate (8 ) Finish
Map Columns

Use the drop down lists to map the data from your spreadsheet to the appropriate columns on the
Faculty Grade Page.

Fields marked with * are required fields. They must be mapped in order to continue the import

process.
(/) Term Code* (/) CRN* () Student ID* (¥) Final Grade
() Last Attended Date (V) Hours Attended () Incomplete Final Grade(V) Extension Date

(¥) Narrative Grade Comment

“~
Map |Term Code* v |CRN® v| Other v|studentiD* v |Other v| Other v|oun
Row Term Code CRN Full Name Student ID Rolled Confidential
N Bennett, - ) i De
1 202610 11105 ; 205001984 No No
Sophia A Sy
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10. The **Validate** step summarizes the import results, including:
* Imported records
* Rejected records
* Unchanged records

Cancel

Cancel

@ Select @ Preview @ Map o Validate @ Finish
Validate

Validate the data in the worksheet. Unchanged data will be ignored; valid changes will overwrite
existing data after this step.

The following 5 records will be imported:
2 records containing errors will not be imported.
3 unchanged records will not be imported.

Download the validation report

a
. Last
Term Full Student . Final Hout
Row CRN Rolled Confidential Course Attended
Code Name ID Grade Attenc
Date
Bennett, Decisi
) ecision
1 202610 11105 Sophia 205001984 No No A
A System
Collins, Decision
2 202610 11105 205078175 No No C
Noah H. System
Hughes, Decision
3 202610 11105 g 205078292 No No
Fmilv A Qxretam
11. Download the validation report to review any errors.
A | B | c| D E F | 6 H ‘ I J
1 Term Code CRN  Full Name Student ID Rolled Confidential Course Final Grade Last Attended Date
2 "11105 Bennett, Sophia A. 05001984 No  No Decision System A
3 "11105 Carter, Olivia G. 05011210 No  No Decision System B+
a "11105 Collins, Noah H. 05078175 No  No Decision System C
5 "11105 Hughes, Emily A. 05078292 No  No Decision System A
6 "11105 Miller, Ethan I. 05002658 No  No Decision System B+
7 "11105 Mitchell, Ava B. 205040360 No  No Decision System B
8 "11105 Parker, Liam E. 05071263 No  No Decision System G
9 No new data. Ignored. 02610 1105 Reed, Jackson F. "05077300 No No Decision System
10 No new data. Ignored. 202610 11105 Rogers, Chloe J. 05078076 No  No Decision System
11 No new data. Ignored. '202610 '11105 Turner, Mason S. '205074579 No No Decision System

12
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12. If the summary is correct, click **Continue** and then **Finish**.

Import Cancel

@ Select @ Preview @ Map @ Validate ° Finish

Import Complete

The import wizard is complete.
5 Records without error have been imported and saved to the database.

Records with errors can be corrected on the validation report and imported again using this wizard
or updated manually using the application.

Finish

13. Reopen the course to confirm that imported grades appear correctly.

Faculty Grade Entry . Final Grades

My Courses 202610 “
Grading Status % Rolled 4 Subject % Course; Section 4 Tite s Term s CRN ~
202610 -
|
In Progress Not Started DCSN - Decision System 300 1 RSt Fall 2025- 11105

Decision-Making e

202610 -
Optimization &
Not Started Not Started MSBA - M.Busines Analytics 220 1 pumizal Fall 2025- 12401
Simulation
2026 ‘
Records Found: 2 pPage| 1 |of1 Per Page 10 ‘
P
Enter Grades Search
Midterm A ~ ~ ~ Hours ~  Narrative Grade
Full Name S D < Final Grade RolledC  Last Attend Date <
v Grade 7 v “  Attended Comment
Bennett, Sophia A 205001984 A v E|
£
Carter, Olivia G. 205011210 v =]
[ y
Collins, Noah H 205078175 c v (=]
#l

14. You may also enter or adjust additional grades manually on the form.

N.B. You can go back to the form and either add or edit as long as the grade is not is not rolled.
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4.2 Faculty Week at a Glance
Faculty Week at a Glance displays the instructors schedule in calendar format
Faculty and Advisor

Faculty Week at a Glance

Faculty Week at a Glance

Today - 10/09/2025 < Week 10/06/2025 to 10/12/2025 >
Mon 10/6 Tue 10/7 Wed 10/8 Thu 10/9 Fri 10/10
MSBA 320 - 1 12401
11am Class
® 11:00-13:45
Q 0sB-334
12pm

4.3 Detail Schedule

Detail schedule displays the detailed schedule of every assigned course during a particular term

Faculty and Advisors Faculty Detail Schedule

Fall 20252026 - 202610 v DCSN 300 1 Models for Decision-Making 11105(10)  w

(@ Use this page to view your detailed schedule.

Course : DCSN 300 1 Models for Decision-Making 11105

Associated Term CRN Status Available for registration
Fall 2025-2026 11105 Active 02/05/2025 - 08/29/2025
College Department Part of Term Credits

Suliman S.0layan S.of Business Business Infor.Decision System 1 3

Campus

Main Campus

Course Level

Graduate, Graduate, Doctor of
Philosophy

Scheduled Meeting Times

Type Z  From Time

Class 1816
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Override

No

To Time T Days
21.00 Mon

Instructional Method

Where $  startDate

Suliman $.Olayan Sch.of

Busin, 227 08/25/2025

Roster

Classlist

EndDate % Schedule Type
12/13/2025 Lecture

Instructors

Scott Anderson (P)



4.4 Office Hours

To manage your office hours:

Select the term and course.

Edit or delete existing entries as needed.

To add a new entry, click (+) Add New Row.

To copy office hours to another CRN, choose Select Copy to from dropdown, and add
the other course.

PN PE

Faculty and Advisors Office Hours
Office Hours
Term RN
Fall 2025-2026 - 202610 ~ DCSH 300 1 Models for Decision-Making 11105 (1)~

(D Use this page to maintain your office hours for a dass. From/To Times and FromiTo Dates are required when adding office hours. Students may view your office hours when the Display indicator is checked.

Course Information %
Course RN

Models for Decision-Making - 11105 - DCSN 300 1 1105

Scheduled Meeting Times v
Type < FromTime T ToTime c Days Where T StrtDate Z  EndDate T Schedule Type S Instructors

asss 1816 00 wen Suman SOy SNOIBSN  parzsianas 1213205 Leaure Scott Anderson )

Rasults found: | page| 1 |efi ParPage 100 ¥

Office Hours v

From Date To Date From Time To Time Contact Number Location Display Delete

Mon Tue Wed Thu Fri Sat Sun

foznas W) s W [ o - v| [

Office Hours ~

Days
Mon Tue Wed Thu Fri Sat Sun

1omas2025 m] [z B e <] 1500 © [ -] seect ~ Location

B ooy B [wem O e © seea v

From Date ToDate From Time Ta Time Contact Number Location Display Delete

(e = . m] [ e ) o Select v

Results found: 3 page| 1 [ar1 PerPage | 100 =

+) Add new Row
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4.5 Class List

View the list of students enrolled in each course, along with key registration details. You can
search for a particular term to filter the selection.

For a particular course, click anywhere on row itself except Course Title and CRN columns
(clicking on those links takes you to class details instead of student list). Student list should
appear in the bottom pain.

Faculty & Advisors « CRN Listing

CRN Listing

| [ Fall 2025-2026 - 202610 v I

Select Course

Subject < Course Tit

le

Maodels for Decision-

DCSN 300, Making

ENGL 203, 1 Academic English

Faculty & Advisors « CRN Listing « Class List

Class List
Fall 2025-2026 - 202610 DCSN 300 | 11105

¥ Course Information

Models for Decision-Making - DCSN 300 1
CRN: 11105

Duration: 08/25/2025 - 12/13/2025
Status: Active

Class List

Summary Class List

Student Name ~
Miss Ava Boulos Mitchell

Miss Olivia Georges Carter

Miss Sophia Adnan Bennett

Mr. Chloe JadAllah Rogers

Mr. Ethan Ibrahim Miller
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v

ID

205040360

205011210

205001984

205078076

205002658

CRN <

11105 |‘IO

11531

Registration
Status

*+eb Registerad**
**leb Registered ™
**Wleb Registered ™
**eb Registered**

*Hpeb Registered <+

v | Search (Alt+Y) c
Enrollment Count & Status < Duration Term
Active 08/25/2025 - 12/13/2025 Fall 2025-2026 (202610) I
Active 08/25/2025 - 12/13/2025 Fall 2025-2026 (202610)

24

Level

Graduate

Graduate

Graduate

Graduate

Graduate

= export () Print

Enroliment Counts

Enroliment
Wait List
Cross List

Credit Hours

Maximum  Actual Remaining

30
40

0

10 20

0 40

0 0

Summary View W
~ | searcn (aity) Q

Midterm < Final s Class -
Enter Grade B Graduate
Enter Grade Enter Grade Graduate
Enter Grade A Graduate
Enter Grade Enter Grade Graduate
Enter Grade B+ Graduate



4.5.1 Email Students
To email students from class list:

1.

w

¥ Course Information

Models for Decision-Making - DCSN 300 1
CRN: 11105

Select the check box next to the student(s) names you wish to email and click on emalil
icon at the top

To email the entire class, select the check box at the header instead

A new email will open with the selected students’ emails in the To field

Add additional recipients, specify the subject of the mail, and enter the email content

before sending the mail.

Enroliment Counts

Maximum  Actual Remaining

Enrollment 30 10 20
Duration: 08/25/2025 - 12/13/2025 Wait List 40 0 40
Cross List 0 (1] 0

Status: Active

Class List

Summi

summary Class List ~ | searcn (Alt+Y)

Student Name ~ 1D $ Registration 2 Level $  CreditHours ¢  Midterm % Final { Class
Status

Miss Isabella Boulos Morgan 201640360 **Web Registered** Graduate 3 Enter Grade Enter Grade Graduate

Miss Olivia Georges Brooks 200411210 **\Web Registered** Graduate 5 Enter Grade Enter Grade Graduate

Miss Sophia Adnan Hughes 200501984 **Web Registered** Graduate 3 Enter Grade Enter Grade Graduate

Mr. Alexander JadAllah Bryant 202578076 **Web Registered** ‘Graduate 3 Enter Grade Enter Grade Graduate
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4.6. Registration Overrides (Only for courses that require Special
Approval)

Instructors can grant permission for specific students to register in restricted courses.

Select the term.

Search for the student by name or ID.

Choose the appropriate override permit and course.
Click Submit.

rPwbdPE

Faculty and Advisors Registration Overrides @ Save Successful

Registration Overrides

Override Course

special Approval Override v 11105-DCSN 300 1 v (¥) Add Override

< Back 10 1D Selection

Current Student Overrides

Override S Course S Activity Date S Entered by

Special Approval Override 11105 - DCSN 10/09/2025 NAS9351

Results found: 1 page| 1 [or1

4.7 Registration History and Student Week at a Glance

1. Registration History displays a student’s enrollment record for a given term.
2. Student Week at a Glance shows the student’s class schedule in a calendar format.
3. Select the term and enter the student ID or name to retrieve details.

Faculty and Advisors Registration History

Student and Advisee ID Selection

@ Enter the ID of the Student or Advisee you Want to process or enter partial names,student search type or a combination of both. Then select Submit
Term

Fall 2025-2026 - 202610 M
Student or Advisee ID Last Name First Name

205077300 of “

Search Type Students Advisee Both [« Y]
student and Advisee Selection
) 2 Name S Type
205077300 Mr. Jackson Fady Reed
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Registration History

< Back 1o 1D Selection

(@ The following represents active as well as completed registrations. Withdrawn, dropped, andjor cancelled classes are also displayed.

Information for Mr. Jackson Fady Reed

Term T CRN C  Course < Course Title S Credits S Level S Status ¢ ::;:;Z’m < 2::; e
Fall 2025-2026 11105 DCSN 300 Models for Decision-Making 3.000 Graduate **Web Registered** 04/23/2025
Fall 2025-2026 12395 MNGT 350AD Strategic Brand Management 3.000 Graduate *“Web Regjstered** 06/13/2025
Summer 2024-2025 30725  BUSS350 Emotional Inrelligence and Min 3000 Graduate *“Web Registered** 06/03/2025
Summer 2024-2025 30002 BUSS350F Building Bus Beyond Borders 3.000 Graduate *Web Registered** 04/14/2025
Summer 2024-2025 30003 MNGT350W Negguation Skils 3.000 Graduate **Web Registered** 04/14/2025
Faculty and Advisors Student Week at a Glance
Student Week at a Glance
< Back to ID Selection
@ This page lists classes in day and time format for a student. You may select one of the classes listed to see all of the detail information about the class.
Information for Mr. Jackson Fady Reed
Today - 10/09/2025 < Week 10/06/2025 to 10/12/2025 >
Mon 10/6 Tue 10/7 Wed 10/8 Thu 10/9 Fri 10/10

6pm
11108
DCSN 300 - 1 11105 Class
® 18:16-21:00
© suliman 5.0layan Sch.of
Busin.-227
7pm
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12395
MNGT 350AD - 1 12395 Online

© 18:00-20:30

Q 1BA




