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Style Guide:  

The AUB Press used follows the Chicago Manual of Style (17th) as our in-house style guide. We ask that you 
maintain that format if you need to cite any specific ideas in your endnotes, bibliography, or further reading items.  

While we adhere to Chicago for mechanics, the philosophy of this series is to prioritize the reader's momentum over 
the scholar’s exhaustiveness. 
 

1. The "Clean Page" Policy (Citations) 

To maintain the "pocketbook" feel, we want to avoid pages that are half-filled with footnotes. 

• System: Use the Notes and Bibliography system, but remember these will be placed as Endnotes since 
we are focusing on readability flow. 

• Restraint: Only cite where a specific claim, data point, or direct quote requires it. Avoid "discursive notes" 
(using notes to have a side-conversation or argue with a peer). If it’s important enough to say, put it in the 
main text. 

• The Bibliography: Keep it curated. Instead of an exhaustive list of every source consulted, provide a 
"Select Bibliography" or a "Bibliographic Essay" that points the reader toward the most accessible next 
steps.  

2. Tone and Authorial Voice 

Academic writing often hides the author behind the passive voice. In this series, we want the author to lead the way. 

• The Active Voice: Favor active verbs. (e.g., Change "The data was interpreted to mean..." to "These 
findings suggest..."). 

• The First Person: Use "I" where appropriate, especially when describing your specific research journey or 
a moment of discovery. It builds trust with a general reader. 

• The "Serial Comma": As per CMOS, always use the Oxford (serial) comma. (We are very serious about 
our commas).  

3. Handling Jargon 

You are writing for an "intelligent generalist." Assume the reader is smart, but assume they don't know your field's 
specific shorthand. 

• The First Mention: If you must use a technical term (e.g., Hermeneutics, Epigenetics, Intersectionality), 
define it immediately within the flow of the sentence. 

• Avoid "Acronym Soup": Unless an acronym is common knowledge (like UNESCO), use the full name or 
a descriptive noun (e.g., "the agency"). 

4. Structure & Scannability 

Pocketbooks are often read in one or two sittings—on a commute or over coffee. 

• Signposting: Use descriptive subheadings (Title Case, CMOS style) to guide the reader through the logic 
of your chapter. 
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• Paragraph Length: Avoid "The Wall of Text." If a paragraph spans an entire page, it needs to be broken 
up. Aim for a new paragraph every 100–150 words to provide visual breathing room. Remember, the size 
of these publications are small, so a long wall of text will be awkward to read.  

• The Litmus Test: A surefire way to test if your text is length is by using this method. If you find yourself 
running out of breath before the end of a sentence, or if you wouldn't say that sentence to a colleague from 
a different department over lunch, it needs to be simplified. 

How We See It: Academic vs. Pocket Style 

Feature Standard Journal Article Pocketbook 

Opening Literature review / Gap analysis A hook, anecdote, or "Big Question" 

Voice Passive, objective, detached Active, engaged, authoritative 

Citations Frequent (often mid-sentence) Minimalist (endnotes as needed) 

Goal To prove a point to peers To invite a reader into a new perspective 

 

5. Formatting Specifics 

• Numbers: Follow CMOS—spell out numbers zero through one hundred. 
• Quotations: Block quotes should be reserved for excerpts longer than 100 words if absolutely necessary. 

Since these books are small, use block quotes sparingly; they can disrupt the visual flow of a pocket-sized 
page. 

• Headings: We hope that you won’t need more than two levels (other than the chapter titles, if there are 
any) 

o Level 1: Centered, Bold, Title Case. 
o Level 2: Flush Left, Bold, Title Case. 
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