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Policy on Fulfilling Academic Responsibilities 
 

Professionalism in medicine begins long before a physician enters clinical practice. For 
students in the early phases of their medical education, fulfilling academic 
responsibilities—such as attending required sessions, completing evaluations, and 
submitting assignments on time—is a core component of their development as 
accountable, ethical, and dependable professionals. These behaviors not only reflect 
individual commitment but also uphold the collective standards of the medical profession. 
This policy affirms the Faculty of Medicine’s dedication to instilling a culture of 
responsibility, integrity, and professionalism in every student, recognizing that habits 
formed during training set the foundation for lifelong professional conduct. 
 
1. Purpose 

This policy outlines the criteria and disciplinary measures applicable to Medicine I and 
Medicine II students who fail to meet core academic responsibilities. It is designed to 
ensure fairness, consistency, and accountability in managing unexcused absences and 
professionalism-related infractions, reinforcing the values of academic integrity and 
professional behavior. 

2. Scope 

This policy applies to all students enrolled in Medicine I and Medicine II at the Faculty of 
Medicine. 

3. Definitions 

• Unexcused Absence: Absence from required academic activities without prior 
approval or a valid justification. 

• Flag: A formal record indicating a breach of academic responsibility, which may 
include unexcused absences, incomplete evaluations, or delayed assignment 
submissions. 

4. Academic Responsibility Criteria 

Students will be subject to disciplinary action if they meet either of the following 
thresholds: 

 



 
 

A. Flag Accumulation 
Three or more of the following infractions: 
- Unexcused absence from ≥ 20% of required sessions 
- Completion of course evaluations < 70% 
- Completion of instructor evaluations < 50% 
- Completion of peer evaluations < 70% 
- Delay in assignment submission ≥ 40% 

B. Excessive Unexcused Absence 
Unexcused absence from ≥ 30% of required sessions, regardless of flags. 

5. Disciplinary Action Matrix 

Infraction Disciplinary Action 

Any 3 flags Verbal Warning 

≥ 30% unexcused absence only Verbal Warning 

≥ 30% unexcused absence + 2 flags Letter of Reprimand 

6. Escalation Clause 

Repeated offenses may entail a disciplinary action of higher order (Refer to Policy on 
Academic Integrity). 
 

Additional Notes 

• All disciplinary actions will be documented in the student’s record at the Office of 
Medical Student Affairs. 

• Documented violations resulting in a Letter of Reprimand or Dean’s Warning will 
automatically lead to exclusion from certain academic and extracurricular 
privileges, such as awards and consideration for induction into the Gold Humanism 
Honor Society. 

• Infractions that may lead to such disciplinary actions may be but are not limited to 
plagiarism, falsification of attendance records, cheating during examinations, or any 
other violation of the institution’s academic integrity and conduct policies. 

• All students are expected to uphold the highest standards of honesty and integrity 
and ensure full compliance to maintain eligibility for awards and preserve their 
academic standing. 

 

 



 
 
 
This policy was amended by the Student Affairs Committee and approved by the Academic 
Committee at the Faculty of Medicine. 

 
The policy is effective as of July 2026. 
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