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Policy on Approval of Short Leaves from the Faculty of Medicine 

 
Medical students often request a short leave from the Faculty of Medicine to attend 
a certain congress, present a research project at an international meeting, or take 
part in various other events.  
 
The following policy aims at governing the approval process for such leaves. It was 
developed by the Student Affairs Committee, which has representation from all four 
classes of the medical program. The leave request shall be presented to the 
Chairperson of the concerned Class Teaching Committee with at least a three weeks’ 
notice. The Committee will then make a decision to approve or refuse the student’s 
leave request based on the following guiding principles: 
 

Leaves are categorized into two types: 

A. Development Leave 

This type of leave must meet all the following criteria: 

• It involves a structured activity with a defined agenda and clear objectives, 
conducted by a recognized institution or professional body. 

• The event is deemed by the Chair of the Class Teaching Committee, 
Course/Clerkship Director, and Chair of the Student Affairs Committee to 
contribute to the personal or professional development of the student. 

• It represents a unique event that does not recur at other times during the 
year. 

• The student must provide a personal statement explaining how participation 
in this activity will contribute to their professional or personal development. 

• The student must be in good standing professionally, with no active 
disciplinary action against him/her (letter of reprimand and above). 

Development leaves shall be for no more than 5 cumulative working days per 
academic year. 

 

 



  

 
 

 

B. Personal Leave 

This category covers requests related to personal circumstances, including but not 
limited to: 

1. Visa, passport, or residency renewal trips or procedures. 
2. Immediate family commitments, such as graduations, funerals or weddings. 
3. While on leave, the student shall miss no more than one major or final exam. 

Personal leaves shall not exceed 2 working days. 

If the leave (development or personal) is approved, the student should discuss with 
the course coordinator how to make up for the missed sessions and activities. If the 
leave is not approved, and the student decides to absent themselves anyway, they 
will receive a zero on all missed graded activities, and the case will be referred to 
the Student Affairs Committee for appropriate disciplinary action.  
 
 
 
 
 
This policy, drafted by the Student Affairs Committee and approved by the 
Academic Committee at the Faculty of Medicine, is effective as of June 2016. 
 
This policy was amended by the Student Affairs Committee and approved by the 
Academic Committee at the Faculty of Medicine. 

 
The policy is effective as of July 2026. 
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