
 

 

 

SAWI Project: Data Manager 

 
The Center for Inclusive Business and Leadership for Women (CIBL.W) at the Olayan School of Business in 
the American University of Beirut is looking to hire a qualified and motivated candidate to fill the position 
of Data Manager on the SAWI project. The Data Manager will oversee qualitative and quantitative 
large data-sets that are received and compiled from multiple participants and on an ongoing basis. This 
position is based in Beirut and will start as soon as possible. We are interested in receiving applications from 

individuals who can work independently, and collaboratively, to meet tight deadlines efficiently. We are 
specifically interested in recruiting a Data Manager responsible for the following activities: 

 

KEY TASKS 

The hired person will be responsible for receiving, cleaning and storing different types of data to be shared 

by multiple country partners, the research team and all project stakeholders. This person will be responsible 

for a series of duties including to: 

 Create and maintain an accessible compilation of documents (word, pdf, etc..) from across the region 
 Create and manage a searchable database of documents 

 Set and enforce standards and controls of data cleaning and entry 
 Determine data storage and data management structural requirements by working with research 

team and country partners 

 Develop database solutions by designing proposed system; defining database physical structure and 
functional capabilities, security, back-up, and recovery specifications 

 Maintain database performance by identifying and resolving problems; evaluating, integrating, and 
installing new data sources and types; completing maintenance; answering user questions 

 Provide database support by responding to user questions and resolving problems 
 Support all stakeholders in the daily use of data systems (SharePoint) and ensure adherence to 

center’s standards 

 Contributes to the project team effort by accomplishing related results, as needed 

 Coordinate with AUB IT and the team to Troubleshoot all data-related problems 
 Coordinate data collection and storing services for events and conferences: track registration, 

extract participant lists, clean and organize lists, analyze descriptive data 

 

QUALIFICATIONS 

 Degree in Computer Science, BIDS or related field 
 Strong analytical and problem-solving skills 

 Experience in data design, data maintenance, database management a must 

 Qualitative and Quantitative research skills are preferred (NVivo, STATA, SPSS, Excel  or other similar 
software) 

 Experience managing data processes and execution (Lime Survey, Survey Monkey, other) 

 Must be able to multitask and work efficiently under pressure 
 Excellent written and oral communication skill 

 A self-motivated, detail-oriented team player is a must 

 Responsible, self-motivated, detail-oriented team players  
 Fluency in English and Arabic are minimum requirements, with French proficiency a plus 

 Committed to gender equality 
 



 

 

We are an interdisciplinary regional reference point on evidence-based research and readying gender-
inclusive employers across the Middle East and North Africa. We are seeking candidates who share our drive 
for gender equality and commitment to inclusive business and leadership systems.  

 
The SAWI Project, is an exciting new initiative to “Support and Accelerate Women’s Inclusion” in the 
workplace. With a focus on Higher Education, STEM, Healthcare, and Banking across eight countries -  
Tunisia, Algeria, Bahrain, Jordan, Lebanon, Morocco, Iraq, and Libya . SAWI aims to work directly with a 

network of select local employers to develop, improve, and implement inclusive human resource (HR) policies 
and practices for the better recruitment, retention, and promotion of women. The work undertaken in this 
two-year project focuses on building more inclusive employment systems in the region, with a focus on 

specifically improving women’s contributions to and engagement in the formal economies of the MENA. For 
more information on CIBL, please visit our webpage at: 
https://www.aub.edu.lb/cibl/Pages/ciblforwomen.aspx 

 

TO APPLY 

Send your updated resume to Ms. Line Reda at lr14@aub.edu.lb  

 

https://www.aub.edu.lb/cibl/Pages/AboutSAWIinitiative.aspx
https://www.aub.edu.lb/cibl/Pages/ciblforwomen.aspx

